W

HopeSource

700 E. Mountain View Ave. Suite 501 Ellensburg, WA 98926 (P) 509.925.1448

Division/Department: Weatherization
Location: Ellensburg
Job Title: Weatherization Energy Auditor/Inspector Lead

Reports to: Andrew Lyons

Level/Grade: Benefits:

M| Grade One M| Medical M| Full Accrual
Grade Two H| Dental Pro-Rated
Grade Three M| Vision M| Holiday
Grade Four H| Life M| Sick
Temporary None M| Vacation
Seasonal
On-Call

General Job Description

110 Pennsylvania Ave. Cle Elum, WA 98922 (P) 509.674.2375 (F) 509.674.5187

Title: WX/Energy Manger Date: 2/6/2016

Type of position: Hours: 40 / week
M| Full-time Exempt
Part-time H| Nonexempt
Contractor Rate: $15.00'$19.00
Intern
Hours:
Volunteer

8:00am —5:00pm Monday — Friday

Evenings & Weekends may be required

Responsible for conducting home energy audits, creating scopes of work, and coordinating work performed by sub-contractors.

Job Functions

¢ Conduct home energy audits

 Prepare scope of work for weatherization projects and ensure
compliance with applicable policies/procedures/standards/codes
» Coordinate work schedule of contractors

¢ Conduct, and/or schedule with subcontractor, interim and final
inspections, to ensure contractors are complying with the scope
of work and all applicable policies/procedures/standards/codes
» Review production schedule and project costs with Program
Manager to ensure program goals are met

 Provide research and development assistance for
weatherization and energy assistance programs

Requirements

» Knowledge of building science and certified as a Quality
Control Inspector (QCI) or Building Analyst by the Building
Performance Institute (if not currently certified, applicants
would need to receive the BPI certification within the first 3-6
months of employment)

¢ Familiarity with Weatherization Assistance Program
policies/procedures and specifications/standards

 Basic knowledge of construction, electric, plumbing, and
carpentry and/or comparable technical training

¢ Experience managing contractors

» Serve as technical training lead

» Maintain files and data services for weatherization
projects/program

« Assist with conservation education program as needed

» Attend job-related training and attain certifications when
necessary

o Assist with carrying out responsibilities of other
grants/programs associated with the Weatherization
Department

» Perform other related duties as requested by the WX/Energy
Program Manger

o Ability to work with and learn a variety of computer
programs/databases

e Strong organization skills with the ability to meet deadlines
and follow through on assigned tasks

« Ability to communicate and work effectively with staff, clients,
and community members while maintaining
professional/appropriate boundaries

« Ability to work independently and in a team setting

« Ability to take initiative and ask questions when more direction
is needed

e Valid driver’s license
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Other Skills/Abilities

Cultural Duties

Lead by example and develop staff in the principles of CASTLE, expecting consistency in performance based

on those principles and playing them out in job duties:
C Courage: To see what is, positive and negative, and to be willing to speak about it appropriately, to be
willing to reframe ourselves and our situations and practice the change, to celebrate the good explicitly
and tell others when they achieve, to address the less than positive in constructive and healthy ways that
help us learn from the experience. Courage is modeling how we wish to be with others
A Authenticity: To have the willingness to reveal our truth, our fears, our emotions and our
vulnerabilities and to embrace lovingly others truth, fears, emotions and vulnerabilities. Authenticity is
saying what you mean with care and love and honesty. It is complete alignment of what we think, say,
feel, and do.
S Service: Service embodies sharing, cooperation, consideration, and consciousness. Servant leaders
ask, “How may | serve you” and see their most important responsibility as being of service to others.
T Truth: Harmony, respect, integrity, honesty, inspiration, and love are built on the foundation of truth.
Not brutal truth, but caring truth. Building consensus, community, ethics, teamwork, high performance,
organizational and personal transformation, personal relationships, outstanding customer service, and
quality require the foundation of caring truth.
L Love: Love is when my heart touches your heart and adds to who you are as a person.
E Effectiveness: Through conscious use of a common language and principles, CASTLE, to communicate
our personal and organizational needs, and by treating each other as sacred and thus inspiring each
other, we become more effective humans.
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